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Capture (Scanning/Importing) 
· Scan single document/import 
· Batch scan/import 
· Auto-carry 
· Internal/external look ups 
 
Searching 
· Wild card or contained search (*) 
· And/or searches 
· Sort by index value 
· Export Search results to Excel 
 
Annotations 
· Highlight 
· Sticky note 
· Stamp 
· Will print/email annotations 

Image  
· Zoom in/out 
· Rotate 
· Fit to width/height 
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Database 
· Access 2000 
· SQL express 2005 
· MS SQL 2000/2005 
Security 
· Add users 
· Add groups 
· Group permissions  

(down to view only) 
· Project level security 
Distribution 
· E-mail (MAPI) 
· Printing 

· Fax (through network fax or fax card) 
File types 
· tif/jpg (native to viewer) 
· all other files type attach (external) 
· Copies file to KF File structure 
Field types 
· Text 
· Number 
· Auto-increment 
· Date 
· Date stamp 
· User defined list 
· Set field as required 
Projects 
· Up to 40 index fields per project 
· Unlimited Projects  

(database dependent) 
Archiving 
· Online 
· Offline 
· Date copy 
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· File storage independent 
· Image cart 
· Image cut/copy/paste 
· Print to KlickFile 
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